[bookmark: _9nunzhf0u02]Virtual Moot Court Competition Guidelines
[bookmark: _iehsjo8cjxs]How to operate Microsoft Teams and organise a successful Competition
[bookmark: _c41obdxpjtxu]General
In the present circumstances, moving a moot court competition online is the best solution to ensure projects’ continuity and to not lose all that has been accomplished throughout the term. Although it must be recognised that online mooting is very different from how it would be in person, as pointed out by British commercial barrister Gregory Banner QC, “being able to advance oral argument by video conference has to be a part of a modern advocate's repertoire”. Through the use of Microsoft Teams, a software that allows successful video conferences even when internet connection is not optimal, a lot of technical problems and harms to working as a team are prevented, making the experience as close to an in-person one as virtually possible. 
[bookmark: _mywrys6war29]Virtual Round Regulations
The rules of the Virtual Regional Round of the JHJMCC (https://files.elsa.org/MCC/1920/JHJMCC_VRR_rules.pdf) are fantastic guidance on amended regulations and operation of the competition.
[bookmark: _jswi6ilh6iw6]Launch
Step 1: Download Microsoft Teams on your laptop or phone.
NOTE: the following instructions are following the laptop-downloaded version. https://products.office.com/en-us/microsoft-teams/group-chat-software

Step 2: Sign in with your email details. 
NOTE: It need not be an Outlook account. 
[bookmark: _yw9951usqqqt]Operation 
Step 1: Once downloaded, access the “Teams” tab. 
Create your main Team where you will be able to add ALL interested parties (OC, timekeepers, judges, each participant,...) by clicking on “Join or create a team” on the lower left corner. 
Click on “Create a team” in the square window that pops up on the display. 
Click on “Build a team from scratch”, and then “Private” so that you will be giving everyone permission to join.

Step 2: Create new Teams for each Round repeating Step 1. 
Eg. Four Rounds going on at the same time for each of the two sessions resulted in eight additional Teams: Rounds 1a, 1b, 1c, 1d and Rounds 2a, 2b, 2c, 2d. 

Step 3: Add people to the main Team by pressing on “Invite people” on the lower left corner. 
A window will open with 3 options. “Invite by email” (bottom)  is the one that has been working best from experience. 
Type in the email addresses and names and press “Send invites”. You can add more people than displayed by clicking on “add more”. 
Advice: Add OC and timekeepers first and have a trial call to test how everything is working. Then, add all judges and participants. 

Step 4: Instruct all participants to join the rounds they have been allocated into. 
NOTE: If you need to individually add relevant parties to the respective rounds you can do so by: clicking on one Round, clicking on the icon displaying two people, click on “Add members” below, type their name, and click “Add”. 

Step 5: You will receive notifications by email and in the software of people requesting access to their relevant rounds. Follow the links and click “Accept request”. 

Advice: Create the main team at least a week before the competition. Ensure having completed all other steps by 48h before your competition. 
[bookmark: _t654kzcn9397]Rounds
Use the chat section in each Round to distribute relevant documents and instruct participants to publish their electronic bundles and/or written submissions for the reference of judges and the opposing participants.

Begin a call by clicking on the video icon in the row at the very bottom (underneath chatbox) of the main page of each round. 

Create a Timekeepers/OC team for communication and progress-tracking. 

Ensure the regulations are being followed, especially that the judge carries out the pledge.
Advice: it may help to highlight to judges well in advance which sections of the regulations concern them directly.  




By Laura Cestaro for ELSA International
