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 ELSA Negotiation Competition 



                      ORGANISATIONAL CHECKLIST

	
[image: Tick]
	
Do you have…
	
Annotation



	
	Rooms
	

	
	
Preparation rooms
	
One room per team, only needed if you choose alternative 1 (see below).



	
	
Negotiation Room
	
Can be the same as the preparation room.



	
	

Waiting Rooms
	
If there is more than one round. If possible, you can have a person from the OC with the teams in the room to not leave them waiting alone.



	
	Preparation Room Content
	

	
	
Pens and Paper
	
The participants should not bring any pre-written notes into the preparation room. 



	
	
Water and Glasses
	
The participants need refreshments during preparation.



	
	Negotiation Room Content
	

	
	

Three tables
	

Two tables facing each other for the participants and one for the judges.


	
	
 Water and Glasses
	
For the judges and for the participants again.



	
	
	

	
	People
	

	
	
Judges
	
Three is recommended.



	
	
Teams

	
At least four.

	
	
Timekeepers
	
At least two per round.


	
	Materials
	

	
	

Case
	

We highly encourage the organising Groups to ask for support from the judges or partners of the ENC on drafting the case. If that is not possible, the case may be provided by ELSA International.



	
	
Scoresheet
	
Can be found in the ENC Package. Please aim at reducing paper usage to the minimum level while using and printing the materials for your ENC.



	
	
Winners/participants certificates
	
Can be found in the ENC Marketing Kit.




	
	Other
	

	
	
Gifts for the judges
	
Chocolate or wine if your budget allows it.
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