
I Can Do It With A Broken Heart
VI International Training Meeting

11th - 13th September 2026



Agenda

● What is Job Hunting
○ Job Hunting Period
○ TNP’s

● What is a TSF
● Tips and Tricks for good Job Hunting

○ Contacting
○ Meeting
○ Follow up
○ Existing TNPs

● Your strategy
● Questions



What is Job Hunting?



What is Job Hunting?

JH refers to the acquisition of new Traineeship Providers (TNPs ) and the 
maintenance thereof as part of the programme.
JH is conducted throughout the year on local, national and international levels. 
There is one JH Deadline per Cycle.
(ELSA Traineeships Handbook, 6.Job Hunting, p.14)

First Job Hunting Deadline: 2nd November 2026
Second Job Hunting Deadline: 29th March 2027



Overview of the ET Cycles

ELSA Traineeships Calendar from the Officers Portal



TNPs

What ELSA is looking for:

● Traineeships in a law-related area, the TNPs do not have to be law firms.
○ General rule: TNP must be able to provide legal work of some kind to a trainee 

○ TNPs can be in a lot of sectors!

● TNP should be in line with our Vision of diversity and human rights for all

● TNP is willing to pay or offer support as per the minimum remuneration 

guideline



What is a TSF?



Traineeship Specification Form (TSF)

● The TSF constitutes a contract between ELSA and the TNP

● Printable and Canva option available on the Officers Portal

● Help TNPs fill out the forms

● Check the TSF before submitting















Tips and Tricks for good 
JH



Tips and Ticks for JH: before

1. Choose the type of TNPs you are looking for

2. Check previous TNPs

3. Brainstorm with your BEE about current and possible partner who might be interested

4. Ask all your Bordies to present ELSA Traineeships during meetings

5. Research new potential TNPs (Alumni, LinkedIn)
a. Check the Contact Procedure before contacting anyone. Your BEE will help you!

6. Track contacts 
a. Create a database 

b. Label your emails 



Tips and Tricks on how to contact a TNP

● Search for a personal contact
○ If you don’t have any, choose someone on the website to contact

○ Don’t use the general email “info@...” - they never check it

● Keep it short, present yourself, present ELSA (a short paragraph) and the 

project in 2-3 lines

● Indicate that you are available to have a meeting with them for more details
○ Attach the ELSA Traineeships Media Card

 IMPORTANT: avoid using ELSA’s terminology!



Numbers need updating



Tips and Tricks for JH: Meeting

1. Prepare your knowledge about the TNP
a. field of interest, points in common with ELSA

2. Prepare what you are going to say → Bullet points
3. Prepare answers to potential questions and concerns they might have
4. Prepare yourself:

a. Dress formally, be on time, if online: make sure you won’t get interrupted
5. Present the project

a. Use the Media Card so they have a support to look at
b. Explain all the details of the project
c. Explain the benefits of ELSA and ELSA Traineeships



Tips and Tricks for JH: Follow up

1. Send them an email after the meeting, thanking them for their time and attach 

the TSF if they seemed interested

2. Send them other information if they asked for any

3. Send them information about other ELSA Projects if they asked for it



Tips and Tricks for JH: existing TNPs 

● Evaluate your TNPs if they still are a fit for the programme after each Cycle
○ Use a database to keep track

● Make them feel seen
○ Send them updates, holiday wishes… (baby them)



Your strategy



Create your strategy!

● Research about possible new TNPs that you would like to contact 

● Use the tips and tricks that you have learned during this Workshop

● Create/build upon your database 

You have 20 mins, afterwards we will share our findings with each other



Questions?



End of the JH Workshop
Thank you!


